HIGH COURT OF TRIPURA
AGARTALA

F.6(37)-HC/2020-26/17924 Dated, the Agartala, 315t July, 2026
NOTIFICATION

The Indian judiciary is steadily moving towards a paperless and digitally enabled
justice delivery system. Digital initiatives reduce the use of physical records, save time and
ensure faster transmission of information between Courts. In furtherance of this objective,
the In-House Technical Team of the Registry of Hon'ble The High Court of Tripura has
developed a Web-Application, namely, eStatement Application which enables the
District Courts to submit periodical statements electronically in a secure and paperless
manner.

In the aforesaid scenario, Hon’ble The High Court of Tripura has been pleased to
implement on pilot basis M9 Module of the eStatement Application in all the Court
Complexes of District Judiciary of Tripura w.e.f. the month of August, 2026 (statement to
be submitted in the beginning of September, 2026).

For effective implementation of this project, a Standard Operating Procedure (SOP)
and a User Manual have been prepared and annexed to this Notification.

Necessary training to the Judicial Officers and concerned staff members posted in
the District Judiciary of Tripura will be provided in ToT model through the System
Officer(s)/ System Assistant(s) posted in the respective Court Complex in the month of
August, 2026.

During the period of pilot implementation of the M9 Module of the eStatement
Application, the practice of submission of physical statements shall continue. Once the said
Application is fully implemented by issuance of separate Notification in course of time, the
practice of submission of physical statements would stand discontinued.

The success of this initiative depends entirely on correct, accurate and regular data
entry which must be secured by all concerned.

By order,

Digitally signed by ANGSHUMAN DEBBARMA
Date: 2026.07.31 16:01:24 +05'30'

(Angshuman Debbarma)
Registrar General



F.6(37)-HC/2020-26/17925-53 Dated, the Agartala, 31t July, 2026

Copy to:

1.

2.

3.

10.
11.

12.

13.

14.

15.

The Principal Secretary to Hon'’ble the Chief Justice, High Court of Tripura, Agartala,
for kind apprisal of His Lordship;

The Secretary to Hon’ble Justice Dr. T. Amarnath Goud, Judge, High Court of
Tripura, Agartala, for kind apprisal of His Lordship;

The Secretary to Hon’ble Mr. Justice S. Datta Purkayastha, Judge, High Court of
Tripura, Agartala, for kind apprisal of His Lordship;

The Secretary to Hon'ble Mr. Justice B. Palit, Judge, High Court of Tripura, Agartala,
for kind apprisal of His Lordship;

The District & Sessions Judge, West Tripura District, Agartala/ Unakoti District,
Kailashahar/ Sepahijala District, Sonamura/ North Tripura District, Dharmanagar/
Gomati District, Udaipur/ South Tripura District, Belonia/ Dhalai District, Ambassa/
Khowai District, Khowai for information with request to circulate this
Notification to all the Courts under Their respective Judgeship;

The Judge, Family Court, Sonamura, Sepahijala District/ Dharmanagar, North
Tripura District/ Belonia, South Tripura District/ Khowai, Khowai District/
Kailashahar, Unakoti District/ Agartala, West Tripura District/ Udaipur, Gomati
District/ Ambassa, Dhalai District, for information with request to circulate
this Notification to all the Courts under Their respective Judgeship;

The Registrar (Admn., P & M), High Court of Tripura, Agartala, for information and
necessary action;

The Registrar (Vigilance), High Court of Tripura, Agartala, for kind information;

The Registrar (Judicial), High Court of Tripura, Agartala, for kind information;

The Joint Registrar, High Court of Tripura, Agartala, for kind information;

The Deputy Registrar (Vigilance) cum CPC, High Court of Tripura, Agartala, for
information and necessary action;

The Nodal Officer(s), eCourts Project, all the Court Complexes of the District
Judiciary of Tripura for information and necessary action;

The System Analyst(s), High Court of Tripura, Agartala, for publishing this
Notification along with the SOP and the User Manual in the official
website of the High Court of Tripura for general information;

The Sr. System Officer/ System Officer, High Court of Tripura, Agartala, for
information and necessary action;

The Superintendent, Establishment Section/ Statement Section, High Court of
Tripura, Agartala, for information and necessary action.

Digitally signed by ANGSHUMAN DEBBARMA
Date: 2026.07.31 16:01:50 +05'30'

Registrar General



HIGH COURT OF TRIPURA
AGARTALA

No. F.6(37)-HC/2021-26/17923 Dated, the Agartala, 31stJuly, 2026

STANDARD OPERATING PROCEDURE (SOP)
FOR USE OF M9 MODULE OF THE eSTATEMENT APPLICATION

1. INTRODUCTION:

The M9 Module of the eStatement Application has been developed for paperless and
digital submission of case-related statistics by the District Judiciary of Tripura to the Registry of
the High Court of Tripura. The application can be accessed through NIC-NET Intranet using the
url— HTTP://10.183.11.20/estatement/

2. ROLES & RESPONSIBILITIES:

The application operates under three hierarchical models to ensure data integrity and
administrative oversight:

Model-1: For all the Court Complexes other than Family Court
Complexes.

User 1 - Record Custodian (RC):

The designated Record Custodian of each Court shall have the responsibility of initial
data entry into the M9 Module. The RC shall also carry out subsequent modifications and
corrections as may be directed by the Presiding Officer or any other user of the higher level,
thereby ensuring that the primary statistical inputs are accurate, consistent and in conformity
with prescribed formats.

User 2 - Presiding Officer (PO):

The Presiding Officer of each Court shall exercise primary scrutiny and validation of
the data entered by the Record Custodian. Upon satisfaction of its correctness, the Presiding
Officer shall forward the data to the Judicial Section (JS) of the respective District Court
Complex for further administrative processing. DSC token of the Presiding Officer is
mandatorily required for validating and sending of data to the JS of the respective District Court
Complex. If any inconsistency or mismatched data is found, the respective PO shall revert the
data to the User-1 i.e. RC with comment/remark. In this regard, a log-cum-workflow record
shall automatically be generated by the system, reflecting the latest status of the data at each
stage.

User 3 - Judicial Section (]JS):

The Judicial Section of each District Court Complex shall undertake a comprehensive
administrative review and verification of the forwarded data across the Court Complex(s)
and send the same to the District & Sessions Judge of the respective District Judiciary. This stage
ensures that all entries are consistent, free from discrepancies and aligned with the reporting
standards mandated by The High Court of Tripura. At this level, if any inconsistency or
mismatched data is found, the respective JS shall revert the data to the User-1 i.e. RC with
comment/remark. In this regard, a log-cum-workflow record shall automatically be generated
by the system, reflecting the latest status of the data at each stage.
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User 4 -District & Sessions Judge (D]):

The District & Sessions Judge shall provide the final district-level approval of the
verified data. Upon such approval, the D] shall authorise the transmission of the
report(s)/consolidated report to the High Court, thereby ensuring accountability and
hierarchical oversight. In this regard, the DSC token of the DJ is mandatorily required for
validating and sending of data to the Registry of the High Court of Tripura. Similarly, if any
inconsistency or mismatched data is found, the D] shall revert the data directly to the User-1 i.e.
RC with comment/remark. In this regard, a log-cum-workflow record shall be automatically
generated by the system, reflecting the latest status of the data at each stage.

User 5 - High Court Statement Section (HC):

The High Court Statement Section shall have the role of supervision, monitoring and
consolidation of all the District level Reports. The HC shall ensure that the data received is
properly archived, systematically analysed and utilized for policy formulation and other
purposes. Similarly, if any inconsistency is found in the statement/report, the HC shall revert
the entire statement/report directly to the User-1 i.e. RC with comment/remark. In this regard,
a log-cum-workflow record shall be automatically generated by the system, reflecting the latest
status of the data at each stage.

Model-2: For all the Family Court Complexes running without any
Additional Family Judge.

User 1 : Record Custodian (RC):
The designated Record Custodian of each Family Court shall have the responsibility of

initial data entry into the M9 Module. The RC shall also carry out subsequent modifications
and corrections as may be directed by the Presiding Officer or any other user of the higher
level, thereby ensuring that the primary statistical inputs are accurate, consistent and in
conformity with prescribed formats.

User 2 : Judge, Family Court (F]):

The Judge, Family Court of each Court Complex shall exercise scrutiny and validation
of the data entered by the Record Custodian. Upon satisfaction of its correctness, the Judge,
Family Court shall forward the data directly to the Registry of the High Court of Tripura for
further administrative processing. DSC token of the Judge is mandatorily required to validate
the report before forwarding the same to the Registry of the High Court of Tripura. Similarly, if
any inconsistency or mismatched data is found, the respective Judge, Family Court shall revert
the data to the User-1 i.e. RC with comment/remark. In this regard, a log-cum-workflow record
shall be automatically generated by the system, reflecting the latest status of the data at each
stage.

User 3 : High Court Statement Section (HC):

The High Court Statement Section shall have the role of supervision, monitoring and
consolidation of the reports received from the Judges, Family Courts across the state. The HC
shall ensure that the data received is properly archived, systematically analysed and utilized for
policy formulation and other purposes. Similarly, if any inconsistency is found in the
statement/report, the HC shall revert the entire statement/report directly to the User-1 i.e. RC
with comment/remark. In this regard, a log-cum-workflow record shall be automatically
generated by the system, reflecting the latest status of the data at each stage.
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Model-3: For the Family Court Complex(s) running with Additional
Family Judge(s).

User 1 : Record Custodian (RC):
The designated Record Custodian of each Court (of Family Judge or Additional Family

Judge) shall have the responsibility of initial data entry into the M9 Module. The RC shall also
carry out subsequent modifications and corrections as may be directed by the Presiding
Officer or any other user of the higher level, thereby ensuring that the primary statistical inputs
are accurate, consistent and in conformity with prescribed formats.

User 2 : Presiding Officer (PO):
The Presiding Officer of each Court (of Family Judge or Additional Family Judge) shall

exercise primary scrutiny and validation of the data entered by the Record Custodian. Upon
satisfaction of its correctness, the PO shall forward the data to the Judge, Family Court for
further administrative processing. DSC token of the PO is mandatorily required to validate the
report before forwarding the same to the Judge, Family Court. Similarly, if any inconsistency or
mismatched data is found, the PO shall revert the data to the User-1 ie. RC with
comment/remark. In this regard, a log-cum-workflow record shall be automatically generated
by the system, reflecting the latest status of the data at each stage.

User 3 : Judge, Family Court (FJ]):

The Judge, Family Court shall undertake a comprehensive administrative review and
verification of the forwarded data, and thereafter, shall forward the data to the Registry of the
High Court of Tripura for further administrative processing. DSC token of the F] is mandatorily
required to validate the report before forwarding the same to the Registry of the High Court of
Tripura. If any inconsistency or mismatched data is found, the Judge, Family Court shall revert
the data directly to the User-1 i.e. RC with comment/remark. In this regard, a log-cum-workflow
record shall be automatically generated by the system, reflecting the latest status of the data at
each stage.

User 4 : High Court Statement Section (HC):

The High Court Statement Section shall have the role of supervision, monitoring and
consolidation of the reports received from the Judges, Family Courts across the state. The HC
shall ensure that the data received is properly archived, systematically analysed and utilized for
policy formulation and other purposes. Similarly, if any inconsistency is found in the
statement/report, the HC shall revert the entire statement/report directly to the User-1 i.e. RC
with comment/remark. In this regard, a log-cum-workflow record shall be automatically
generated by the system, reflecting the latest status of the data at each stage.

3. ROLES & RESPONSIBILITIES OF NODAL OFFICER OF EACH COURT COMPLEX:

The Nodal Officer shall act as the intermediate administrator at each Court Complex
and will be responsible for:

e Provisioning of User Accounts for Presiding Officers and concerned staff
members.

¢ Managing of multi-role configurations in the cases where Judicial Officers hold
concurrent charges.

¢ Ensuring of smooth coordination between the Court Complex and the High Court
Statement Section for smooth submission of correct statements.

e Submission of feedback, if any. A Separate Module has been enabled in the
eStatement Application only for the Nodal officer of each Court Complex.
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4. ROLES & RESPONSIBILITIES OF THE TECHNICAL STAFF WORKING IN EACH
COURT COMPLEX:

The System Officer and/or System Assistant or any other Technical Staff working in each
Court Complex shall extend technical assistance, whenever required, for smooth
implementation of this project. Their duty shall primarily include:
(a) Preparation and maintenance of system environment to facilitate uninterrupted
and efficient data entry,
(b) Initial configuration of the system architecture for secure signing and validation
using Digital Signature Certificate (DSC) tokens.

This Standard Operating Procedure (SOP) is issued in alignment with the current
version of the eStatement Application. Upon subsequent upgrades in the Application, revised
SOP(s) may be issued.

By Order,

Digitally signed by SAAMYAJYOTI DEBNATH
Date: 2026.07.31 16:05:59 +05'30'

Saamyajyoti Debnath
Deputy Registrar (Vig.)-CPC
High Court of Tripura
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USER MANUAL
FOR THE USE OF M9 MODULE OF THE eSTATEMENT APPLICATION

The M9 Module of the eStatement Application has been developed for paperless and
digital submission of case-related statistics by the District Judiciary of Tripura to the Registry of
the High Court of Tripura. The application can be accessed through NIC-NET Intranet using the

url— HTTP://10.183.11.20/estatement/

1. GETTING STARTED

The Nodal Officers’ information and credentials are preloaded with the rights to
create credentials for users such as RC, PO and JS etc. Now, the existing authorized users
need to Login through the login page as shown below. It is to be noted that access to this
Application is available only through NIC-NET-WAN Intranet.

HIGH COURT OF TRIPURA

Admin Paned Logn

Fig-1.1: Login Screen
1.1. User Management (Nodal Officer)
The Nodal Officer has the sole responsibility of creating user credentials by

assigning appropriate roles for authentication and authorisation to access the
eStatement Application. The Nodal Officer has full rights to create and suspend any user.

Steps: Nodal Officer Login - User Management > Create User - follow the
instructions as prompted in the below shown screens.

e e -
¢.

It e

Fig-1.2: User Creation
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In the same manner, the user role may also be edited/ re-assigned as shown in
the screen below at Fig-2.1.
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Fig-1.3: Edit existing User

e Application Feedback Module:

The Nodal Officer of each Court Complex may give their valuable feedbacks
reading the eStatement Application which shall be duly considered by the Registry of
the High Court of Tripura for further necessary enhancement.

Steps: Nodal Officer Login 2 User Management - System Feedbacks = follow the
instructions as it is prompted in the below shown screen.
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Fig-1.4: Feedback Form

Once the credentials are generated by the Nodal Officer for the respective user
such as RC, PO, JS etc,, the user also can login by the same page as shown in Fig-1.

2. DATA FETCHING & FEEDING MODULE

2.1. Role - Record Custodian
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The complete flow for data fetching, feeding and submission comprised of two
distinct layers where the layer one is divided in four-page Auxiliary Statement which
are depicted in stepwise flow:

Layer-1:
Record Custodian of each Court shall enter the four-page Auxiliary Statement as:

e Page 1: Working Days - Net Working Days with details of Non-working
days (During the Month).

e Page 2: Judgments - Statement of cases reserved for pronouncement of
Judgments/Orders.

e Page 3: Misc Apps - Statement Showing Number of Misc. Application(s)
Registered, Disposed of on Date of Filing Etc.

e Page 4: Witnesses - Statement Showing Number of Un-examined Witnesses
in Civil/Criminal Cases.

Steps: RC Login - Add Monthly Statement > M9 Module > follow the instructions
as prompted in the below shown screens.

MY Stitemant - Adaptive Cirie Datry

et (ammaamass

Fig-2.1.1: Four-page Auxiliary Statement
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MR Stat e - Auptive Chbe Drary

M Statement - Aduptive Case Ertry
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Fig-2.1.3: Four-page Auxiliary Statement

Contumm Vs Sutwmisison

Fig-2.1.4: Four-page Auxiliary Statement Final Submit

After successful submission of the four-page Auxiliary Statement under the
Layer-1, a final submission to be done for entering necessary data under Layer-2 of the
M9 Module. In such case, there is no use of DSC for validation of data.
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At this layer, the RC selects the month for which the M9 Module is to be
prepared. The application will then automatically fetch the Balance Folio (BF) of the
preceding month. The RC is required only to enter the Case Statistics for the chosen
month, covering Civil and Criminal cases, under the following heads:

o (Case Institution
o Case Disposal - classified as Contested and Uncontested

Entry for Civil matters:

S Mgt At e oy

Fig-2.1.5: Institution Entry Screen
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Fig-2.1.6 (series): Details of the Institution pages
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Fig-2.1.7: Draft Data of Institution

Fig-2.1.8: Contested (Disposal) Entry Screen
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M3 Statement - Adaptive Case [ntry

A 1 e

Fig-2.1.9: Draft Data of Contested (Disposal)
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Fig-2.1.10: Uncontested (Disposal) Entry Screen
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Fig-2.1.11: Draft Data of Uncontested (Disposal)
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M3 Statement - Adaptive Case [ntry

Fig-2.1.12: Final Submit page of Civil matters
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Fig-2.1.13: Rejection Status (Log-cum-workflow)
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Entry for Criminal matters:

Once the data entry for Civil Cases is completed, the RC shall proceed to Criminal
Cases. To do so, the RC shall click on the Criminal Cases button, highlighted with a red
box on the screen below and then follow the same procedure as was applied for Civil
matters.

ik i penpsd - hfaptiwe Cans Doty

W T TR TR TATIRRTE RS e TR TID | —

R R R

Fig-2.1.14: Selection of Criminal Cases for data entry

After completing all the entries, the RC shall submit the Form. Before submission,
it is advisable to carefully review the data to ensure accuracy, as incorrect entries may
lead to rejection by the superior authority in the workflow as shown below. On
submission of the Form by the RC, it will be forwarded to the Presiding Officer of the
respective Court.
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Fig-2.1.15: Final Submit page of Criminal matters

2.2. Role - Presiding Officer

The role of the Presiding Officer (PO) is to verify all data entered for the relevant
month, including the number of working days, holidays, leave taken, case institutions
(new, remand, transfer, etc.) and case disposals (contested and uncontested). If the
entries are found to be accurate, the PO shall approve the whole report and forward it
to JS of the respective District for the next course of action in the prescribed workflow.
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Such approval shall mandatorily require the Digital Signature Certificate (DSC) of the
concerned PO.

In the event of detection of any discrepancy in the entered data, the PO shall
reject the report and send it back to the RC with comment/ remark.

To avoid creation of multiple users for a particular Judicial Officer (acting as PO
as well as Nodal Officer, or the District Judge acting as as a PO himself as well as
working in the capacity of the District Judge), the eStatement Application allows a
Presiding Officer to act in dual role as may be assigned by the Sole Administrator (NO)
of the respective Court Complex during user creation and role management. A quick tab
is introduced in the M9 Module so that when a PO is logged in, he/she can choose the
appropriate role.

Steps: PO Login 2 Check Statement - M9 Module > follow the instructions as
prompted in the below shown screens.

Fig-2.2.1: Choosing of appropriate role
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Fig-2.2.2: View page of the report for Acceptance or Rejection
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Accopt this statemem

Fig- 2.2.3 (series): Acceptance of the Report(s)
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Reject Statement(s)

Fig-2.2.4: Rejection of report(s) with suitable comment/remark

M3 Statement - Checking Entries
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Fig-2.2.5: Forwarded to Judicial Section using DSC verification
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2.3 Role - Judicial Section

The concerned staff of the Judicial Section of the respective District Court
Complex shall review the report(s) as forwarded by the respective Presiding Office and
shall then forward the same to the District Judge for next course of action. The report(s)
may be rejected by the Judicial Section on finding any error/data discrepancy.

This Stage is not required for the Family Court Complexes (Model 2 and
Model 3 of the SOP).

Steps: Judicial Section Login - Check Statement > M9 Module > follow the
instructions as prompted in the below shown screens.

P U b S
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Fig-2.3.1: Acceptance/ rejection page of report(s) for forwarding to District judge
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Fig-2.3.2: View page of the accepted report(s) which is forwarded to the District Judge
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Reject Statement(s)
ter the resson for ection R

Please enter the ection 0

Fig-2.3.3: Rejection of report(s) with suitable comment/remark

2.4. Role - District & Sessions Judge

The concerned District & Sessions Judge will review the report(s) as forwarded
by the Judicial Section and shall forward the same to the Registry of the High Court of
Tripura. The report(s) may be rejected by the District & Sessions Judge, if any error/
data discrepancy is detected.

For the Family Court Complexes running without any Additional Family
Judge (Model-2 of the SOP), this stage is not there.

For the Family Court Complex(s) running with Additional Family Judge(s)
(Model-3 of the SOP), the Role of the District and Sessions Judge, as being
discussed here, will be performed by the Family Judge of the respective Court
Complex.

Steps: District Judge Login > Check Statement > M9 Module > follow the
instructions as prompted in the below shown screens.
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Fig-2.4.1: View page of the report(s) for Acceptance or Rejection
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Fig-2.4.2: Acceptance/ rejection page of report(s) for forwarding to High Court
of Tripura
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M3 Statement - Checking Entries
Activ F May 2026
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Fig-2.4.3: View page of the accepted report(s) which is forwarded to High court of
Tripura
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Flesse sncer i

Fig-2.4.4: In case of rejection of report(s) with suitable comment/remark
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£ Verification & forwad to WC

Fig-2.4.5: Validation of DSC Token for sending report(s) to the High Court of Tripura

2.5. Role - High Court of Tripura

The Statement Section of the High Court will review the report(s) as forwarded
by the District & Sessions Judge/Judge, Family, Court. The report(s) may be rejected by
the Statement Section of the High Court on finding any error/ data discrepancy.

Steps: HC Statement Section Login = Check Statement - M9 Module - follow the
instructions as prompted in the below shown screens.
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‘M9 Statement - Checking Entries
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Page 1 of 7
HCT-M9
FORM FOR MONTHLY STATEMENT
Showing Court-wise number of Criminal Cases of and with age-wise particulars for the period from 01-05-2026 to 31-05-2026
(Month: May, 2026).
1. Name of District: West Tripura District
2. Number of working days during the month 22 days
3. Period: 01-05-2026 to 31-05-2026
3
Age-wise pendency f cases fram lnst manth Institution during the momnth 2 AGE-WISE DISPOSAL (contested)
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01 Sessions Cases: Type aJelo]e]oJoJoJo]o]efe]o|a| o] e o] oo |o|lolalo]o]o]e]loJo]o]o[o o o] ]o]e
02. Sessions Cases: Type - Il ] [+ o o o o o o o ] [+ o o o o o o o o o o o o o o o o o o o o o o o
03. Criminal Appeals cle|c|e|o|o]o|o]o|e|e|o|oe]o| e | o] o|o|oflelo|o|o|ja|e|o|o]o|o|o]o|o]|o]o
04. Criminal Revisions o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o
05. NDPS Act Cases o o o o o 0 o 0 o o o o o o o o o o o o o 0 o o o o o o o o 0 o o o
06. Cases under the Protection of
Children from Sexual Offences Act, o o o o o o o o o o o o o o o o o o o o o ] o o o o o o o o o o o o
2012 triable by Special Judge
07F. Other Cases under Special Act
Tried by Sections Courte elelo|oe|lo|lo|o|o|e|e|e]|o o o 0 o o o aloele|e|e|eo|lo|lo|o|ao]|e]|e
08. Warrant Procedure IPC Cases o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o
09. Warrant Procedure Cases
Under other Acts not included in ole|le|eloflolofo|o|le|e|lofo]lofe|eo|o|oa|ofle]lo|loa]o|a|e|ofe]o|lo|o]la|o]|oal]oe
this list
30 Summons Procedure ke cases | © | © | 0 | o Jo |o o |o|o|e|e|o|o| o | o | e | o] o |o|e|o|o|lof|o[e|eo|e|o oo [o]|o]o]e
11. Summons Procedure Cases
under other Acts not included In ole|le|eloflolofo|o|le|e|lofo]lofe|eo|o|oa|ofle]lo|loa]o|a|e|ofe]o|lo|o]la|o]|oal]oe
this list
32 Summary Trial Casesundertec_ | © | 0 | 0 | o Jo |o |o|o o |e|o|o]o] o | o] o] o] o |o|loe|o|lo|lo|lo[le|o|o|lo|o]o|o]o]|o]oe

Fig-2.5.1. (series): Screenshots of report(s) acceptance/ rejection and final report
generation at High court Level
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